Parents.

We are about to set up Tapestry this is for adding information about your child. It allows

us to send information directly ¢ you. This could
information. lts new to us and may take a little w

be photo’s and any other relevant
hile setting this up. In doing this we will

need you to fill in the details below, to aliow us to log on using your emai! address.
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TAP“F’Q TRY POLICY
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St. Peters Pre-3chool ensures that all children attendi ing the setting have a personal Learning Journal
which records photos, observations and comments, in line with the Early Years Foundatmn Stage
and Deve 2opmf;nt Matters documents, to build up a record of each child’s achievements during their

time with us.

Frocedures

o Each child will have a Key Person who will bc responsible for the compilation of that child’s
Learning Journal. : |

o The Tapesiry online svsiem is used fo recnrd this altowing <aff and navents 0 access ihe
information from any computer via a personal, passwor dmpm’z&f‘*ea login.

o Staff access allows input of new observations and photos or amendment of existing observations
and photos.

e Parent access allows input of new observations and p’!mm‘»: or the addition of comments on
existing observations and photos — parent tozing do pot have the necessary permission fo edir

existing material.

o Observations input into the Tapestry system are validated by a senior member of staff hefore
being added to the child’s Learning Journal.

¢ Parents logging into the system are only able o sea their own child’s Learning loumal.

o The Learning Journal is started as soon as the child enters the sefting. During the firs faor
'week& entries may be made more frequently as siaff gel 1o know the children.

o CARE MUST BE TAKEN NOT TO NAME CHILDREN WHO REQUIRE ANONIMITY IN
OBSERVATIONS THAT WILL APPEAR IN ANOTHER CHILD'S JOURNAL.

@ Al photographs taken of children are downioaded and siored onto one of the Nur Sery
compuers. Key staff will be responsible for uploading vhotos to their children’s ioumals for
annotating. Key staff must k keep their key children’s photos in named files.

o Tapestry is not used as a general communication tool between P re-school and hume, other than
through the Memeo tab for daily exchange of information. A child’s learning joumnal is a
decument recording their le earning and dﬁ%éiﬁp‘i’zém and parents may add commenis on
sbservations or contribute %h tos, videos or information about activities thev havo been doing s
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Security and Safeguarding
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HLTSLY O A ARG JOouTTey SYSICn 15 ROSIed on secure de dicated SCTVELS based in }
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the UK.
®  Access to Tapesiry can only be gained via a unique user 1D and passwerd or PIN number, {

one member of staff,
° wni} St. Peters Pre-School staff and noming rted individuals will have access to the child’s
ﬂ“mz»rni;_; 14 1umd
All staff accessing T: Tapestry have an Enhanced DBS and up to date Safeguarding T raining
Stafl are reminded that the Confidentiality Policy relates to T apesiry.

&  Paenis can only see their own child” $ imionnation and are unabie io login 1o view other
children’s Lewmmg Journeys,
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= Parent' s must give wrinisn DEINISSIOn tor reiatives 1o be added ¢ O VISWw theiv child's journal,
® The Pre-School will take every step possible to ensure childien’s data and photographs do

10t enter the public domain.
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